TOWN OFPITTSFIELD
PLANNING BOARD

Town Hall, 85 Main Street
Pittsfield, New Hampshire

Site Plan Review Regulations

Authority: Pursuant to the authority vested in the Townititfeld Planning Board voted on at
the March 12, 1994, Town Meeting in accordance withprovisions of RSA 674: 44 as from
time to time amended, the Town of Pittsfield PlagnBoard adopts the following regulations
governing review and approval or disapproval @& pitans for the development or change or
expansion of use (See Section Il, Applicability}rafcts for non-residential uses or for multi-
family dwelling units, which are defined as struesicontaining more than two (2) dwelling
units, whether or not such development includagbdisision or re-subdivision of the site.
These regulations shall be entitled “Site Plan B@JRegulations, Town of Pittsfield, New
Hampshire.”

SECTION | - PURPOSE

The purpose of the Pittsfield Site Plan Review Ragpns, as authorized by RSA 674:44 — 11, is

to:

A. Provide for the safe and attractive developnoerthange or expansion of use of the site and
guard against such conditions as would involve danginjury to health, safety, or
prosperity by reason of:

1. Inadequate drainage or conditions conducivilotmling of the property or that of
another.

2. Inadequate protection for the quality of growater.

3. Undesirable and preventable elements of polutuch as noise, smoke, soot,
particulates any other discharge into the envirartroe adjacent properties; and

4. Inadequate provisions for fire safety, prevam&nd control.

B. Provide for the harmonious and aestheticallagleg development of the municipality and
its environs by providing the site developmentudeas and buildings of appropriate design
and scale.

C. Provide for the need for additional (off-stigqerking that can be expected to result from the
proposed change or expansion of use.

D. Provide for open spaces and green spaces qtiatéeproportions.

E. Require the proper arrangement and coordinatistreets within the site in relation to other
existing or planned streets or with features ofdfiieial map of the municipality.

F. Require suitably located streets of sufficieiith to accommodate existing and prospective
traffic and to afford adequate light, air and asdes fire fighting apparatus and equipment
to buildings and be coordinated so as to compasmeenient system;

G. Require, in appropriate cases, the plats shipnanv streets or narrowing or widening of such
streets be submitted to the Planning Board for@agdy

H. Require that the land indicated on plats suteaito the Planning Board shall be of such
character that it can be used for building purpegé@sout danger to health; and

l. Include such provisions as will tend to createditions favorable for health, safety,
convenience and prosperity.



SECTION I1- APPLICABILITY

As stated under the Authority paragraph, theselagigas are intended to govern the review of
plans for development, change of use or expandiaseof a given tract. The terms
“development” or “change of use” or “expansion eéliare subjective and may include several
interpretations. The purpose of this section igrtavide an explanation of these terms. The
Pittsfield Planning Board will use these guidelimetulfilling its responsibility to approve,
disapprove, or waive certain elements of site pésrew regulations on a case-by-case basis.
This section also defines cases where exemptigolg.ap

A. DEFINITIONS
The following definitions include examples only amat every possible situation.

Development— Development is interpreted to mean construatieyy features on a previously
undeveloped tract or portion of tract. For example:

* A parking lot for a business is constructed on@awalot;

* A new supermarket is constructed; or

* A multi-family dwelling unit is constructed on acant lot.

Change of Use— This is interpreted to mean the use of a bugdinsite is changed to a new
use. For example:

* A multi-family dwelling succeeds a two-family dwield;

* A gas station succeeds a hardware store;

* A restaurant succeeds a residential dwelling; or

* An auto repair shop succeeds a barbershop.

By contrast, the following are not changes of use:
* One restaurant succeeding another restaurant pmgvi increase in seating;
» Areal estate office succeeding and insurance ggenc
» Aretall furniture store succeeding a retail clathstore.

Expansion of Use— Expansion of use refers to the intensificatiothie level of an existing non-
residential use or a multi-family (three or moretsindwelling. For example:
* Asingle-island gas station expands to a threeastgas station, which requires a change
in signage and a new curb cut on the street foivaway;
» Aten table restaurant expands its seating;
* A two-family or larger apartment building is expa&aldor renovated to accommodate
additional apartments; or
* A former residential building in the urban zonerfgeused as an office expands its
employee base from four to ten and accommodateaseiiveemployees by converting
storage space to office space; or
* An existing daycare center is expanded by constmuctf an addition to the building to
accommodate more children.




B. EXEMPTIONS

In cases where a change of use or expansion afaesenot require exterior physical
construction or expansion of the building or dite, Planning Board may exempt the action from
a Site Plan Review. Owners must apply in writingh® Planning Board for exemptions.
Exemptions will be reviewed and determined at tivet iPlanning Board meeting and applicants
will be notified within one week of the determiraati

1. ExemptionsTo qualify for an exemption, the action must nteetcriteria outlined below:

a. No additional off-street parking is requireddasermined by the requirements of the

b.

C.

Zoning Ordinance;

Septage loading of the site does not increagenidethat which the existing system is
already designed to accept;

No adverse impacts beyond the site boundarikésedur due to:

i. Increased traffic

ii. Groundwater use

iii. Drainage

iv. Sanitary and solid waste disposal

v. Lighting and glare

vi. Noise

vii. Fumes, odors or air pollutants

Municipal services, facilities and utilities Wilot be overburdened or adversely
impacted.

Examples of cases where exemptions may be givewhate it is not expected, any impacts, as
outlined above, would result from the change ofarge

2.

A real estate agency succeeds a neighborhood grocer
A business adds a small storage shed to the extdribe building.

The Planning Board may exempt a change ofrose $ite Plan Review if it determines
that the criteria of subsection B:1 are met. If ahthe criteria are not met, or if the
Board is unable to determine whether any of thera are met, a Site Plan Review
application shall be required. After the reviewtlod written request, the Planning Board
shall determine whether or not a site plan revievequired.

i. If the Planning Board decides that site planieems not required, the process shall
end.

ii. If the Planning Board decides that a site plaview is required, the applicant shall
submit a site plan review application in accordanite Section Ill Procedures.

iii. In appropriate circumstances, the Planningri8aaay allow an abbreviated Site Plan
to be submitted, this means the site plan will hexganly a portion of the information
that is typically required.

iv. A property owner (or his/her agent) may bypédeswritten request for exemptions,
and instead, submit a Site Plan application tdBib&rd for review and approval.



C. MAJOR AND MINOR SITE PLANS
1. Major Site Plan is required:

a. In cases where any new development for a conmhardustrial, multi-family (over
two-family) and business use in the Town of Pigtsfiis planned.

b. When the expansion of an existing use or stradtuplanned which results in a ten
percent or more physical expansion (floor areajesults in an increase in the
number of parking spaces required; or

c. Ifthe plan involves a change in use withintise categories as identified within the
Zoning Ordinance, which results in changes to #terer of the building or an
existing approved Site Plan.

2. Minor Site Plan:
All other Site Plans are defined as minor. At tiezigbtion of the Planning Board, any minor Site
Plan that the Board considers to have the poteotigignificant impact may be categorized as a

Major Site Plan and required to fulfill the requirents for Major Site Plans.

SECTION Il - PROCEDURES

Site Plan Review shall be conducted in accordanttethe procedural requirements contained
in Subdivision Regulations, Section 5 - E (CommeA@plication) for review of final plats
including notice to abutters and a public hearind im accordance with RSA 674:44 as from
time to time amended.

A. The list of all abutters should be checked w&bords of the current local tax rolls.

B. The applicant shall bear all the costs of reviewluding the cost of notifying abutters, the
Board's administrative expenses, the costs of apeesiestigations, including legal fees, the
review of documents, and other costs required blyqodar applications (see RSA 674:44
V).

C. All department heads shall review and sign aftlee application.

D. If the site plan meets the evaluation critend & approved by the Planning Board, then the
applicant may apply for a building permit. No petrmill be issued until approval of the Site
Plan by the Planning Board is granted. The appiiadlhbe notified by certified mail return
receipt requested of the approval or disapprové#hesite plan, unless approval is given
verbally at the meeting and as such is recordéldeiminutes. Disapproval will require
notification by certified mail and shall includestPlanning Board's reason for disapproval.

SECTION 1V - SUBMISSION REQUIREMENTS, EXHIBITSAND DATA

A. MINOR SITE PLAN



SUBMISSIONS

1.
2.

3.
4.

Four copies of the completed application foe $itan review

Site Plan:

a. Sheet size: Shall be of sufficient size andildietalearly show what is proposed on
the site.

b. Scale: not less than 1"=100

c. Match lines when required (when more than ometis needed).

d. Four (4) prints of each plan sheet (black line).

e. Date, title, scale, north arrow, location map.

f. Names and address of developer, designer/engameleowner of record.

g. Show all easements.

List of current names and addresses of all afsutt

Fees as set by the Planning Board.

REQUIRED EXHIBITS ANDDATA:

1.

oo

©

Plan of site showing boundaries, existing laadsty and natural features including
water courses and water bodies, trees and othetatem, topographical features, and
any other features which should be considereddrstie design process;

Plan of all buildings with their type, size dodation (set backs);

Location of off-street parking and loading sgaa&th a layout of parking indicated;
Location, width, curbing and type of access ways egress (driveways), plus streets
within and around the site;

Type and location of solid waste disposal faesi

Location, size and design of proposed signsodmer outdoor advertising or instructional
devices;

Location and type of lighting for all outdoociities, including direction and area of
illumination;

Water supply and sewage disposal facilities;

Any other exhibits or data the Planning Board megjuire in order to adequately
evaluate the proposal.

B. MAJOR SITE PLANS

In addition to the submission items required fédiaor Site Plan in Section VI-A above, the
following are required for Major Site Plans:

1.
2.
3

Sheet Size: 22x34, maximum.

Reproducible (wash-oft) mylar, when requiredhy Planning Board, at its option.
Topographical plan with contour lines at two fi@t intervals. Benchmark from USGS
datum.

In addition to the items listed above in RequiredhiBits and Data for Minor Site Plans, the
following are required for Major Site Plans:



9.

Plan of all proposed buildings with their tysee, location (setbacks) and elevation of
first floor indicated (assume permanent onsiteaien benchmark);

The size and proposed location of water supplyssewage facilities and provision for
future expansion of sewage and water facilitied, @hdistances from existing water and
sewage facilities on the site and on abutting pitogeeto a distance of 200 feet;

The location, elevation and layout of catch &sind other surface drainage;

Existing and proposed contours and finishedegyeevations. All contours shall be a
minimum of 2-foot intervals;

A landscaping plan showing the type, extent andtlon of existing and proposed
landscaping and open space areas indicating wisdingxlandscaping and open space
areas will be retained;

The size and location of all public service aeetions, whether overhead or
underground, - gas, power, telephone, fire alarm;

Surveyed property lines showing their deflectmigles, distances, radius, lengths of
arcs, control angles along property lines, and mant locations and names of all
abutters;

If the plan also involves a subdivision, therand names of all proposed streets, lanes,
ways or easements intended to be dedicated forcpude shall be indicated and all
Subdivision Regulations shall apply;

An erosion and sediment control plan.

SECTION YV - GENERAL STANDARDS

A. Design of development should fit the existingumal and manmade environments with the
least stress;

1.

Site preparation is to be conducted with minitisturbance to existing vegetation.
Stripped topsoil is to be piled and reused on ieevghere needed. A minimum of 4
inches of topsoil is to be placed on the disturdiezd. The site shall be adequately
landscaped.

Landscape treatments shall consist of natunalisturbed vegetation of features, or
ground cover, shrubs or trees as appropriate.

Grading and filling must be conducted to minienike alteration of surface and
subsurface drainage to, toward or across abuttimggpties, unless written consent of the
abutting owner is obtained.

B. Appropriate buffers are to be maintained orahist to provide privacy and noise reduction
to residential areas abutting non-residential sites
Buffer Strips (the number of feet depending largelythe density of development in the
area) must be maintained between use and residenies. Buffer strips between residential
and non-residential zones must contain vegetati@ppropriate fencing which will screen
non-residential uses from sight from residentiabarthroughout the year.

C. Screening must be provided to reduce visualpoti:

1.

2.
3.

Storage areas must be fenced or screened tlooutie year from on-site or adjoining
parking and neighboring properties.

Garbage storage areas must be screened thraubboear.

The use of either fencing or hedges is permitted



D. Parking, Loading and Pedestrian Safety:

1. Sufficient off-street parking must be provided the anticipated use to accommodate
both employees and customers so that no parkifogaed onto public streets or nearby
properties.

2. Sufficient off-street loading and/or unloadimase must be provided including off-
street areas for maneuvering of anticipated tracksther vehicles which shall be
designed to ensure the safety of vehicles and peeson the site. Maneuvers for
parking and/or loading or unloading spaces mustaia@ place from a public street.

3. Access, parking and loading areas are to beromtsd so as to minimize dust, erosion
and run-off conditions that would have a detrimeatgect on abutting or neighboring
properties and public right-of-ways and shall bsigieed to ensure the safety of vehicles
and pedestrians.

a. Permeable pavement may be used which might eetieaneed for installation of
drainage facilities to accommodate run-off;

b. The Board, however, may require that acces&jnzpand loading areas be
conventionally paved if appropriate and necessary.

4. Reduction of Parking Requirements. Notwithstagdhe above, the Planning Board may
waive all or a portion of the required number dfsifeet parking spaces for non-
residential uses in the Commercial District ifsitdetermined by the Board that the use of
the premises can be adequately served by feweesp&ach reduction, if any, shall be
made on a case-by-case basis. In making its detation, the Board may consider
available on-street and/or off-street parking spaxar the premises to serve the needs of
the intended use.

5. Sidewalks a minimum of four (4) feet wide shmlprovided for pedestrian traffic to
provide connection between the main entrancessmbéss, housing or industrial
establishments and parking areas. In the evenp#udstrian shoppers or employees are
reasonably anticipated, provisions shall be madsittewalks running from the street
line to the establishments. Such sidewalks, wheacadt to or within five (5) feet of
driveways or roadways, shall be at least six (6h@s above road or driveway grade and
protected by curbing. The sidewalks shall complihwine Americans With Disabilities
Act.

E. Erosion and Sedimentation Plan Shall:

1. Make provision to accommodate the increasedflinaused by changed soil and
surface conditions during and after developmendirSent basins or other acceptable
techniques may be required. Diversions, sediméantien basins and other such devices
shall be constructed prior to any on-site gradingdisturbance of existing surface
material

2. Show control measures both during constructimhany permanent controls to remain
after construction.

3. Identify, locate and show elevation, grades @ncdntours at intervals of not more than
two (2) feet for the existing and proposed drainaggs, drainage easements, drainage
structures and water bodies.

4. ldentify, and relatively locate, proposed erosamd sediment control measures and
structures during and after development.



5. Include drawings and specifications for eaclppsed soil erosion and sediment control
measure and structure in accordance with the TawnVéerrimack County Conservation
District Standards.

6. Include drawings, details and specificationspi@posed flood hazard prevention
measures and structures, and for proposed storaer vedention basins.

7. Ensure that stripping of vegetation, regradingtber development will be done in such a
way that will minimize soil erosion. Temporary seggdand/or mulching may be required
by the Board to protect exposed critical areasngdudievelopment. Whenever practical,
natural vegetation shall be retained, protectedsampglemented.

F. Signs & lllumination:

1. Signs of whatever size and material shall peranitted accessory use in the Commercial
and Light Industrial/Commercial districts of thewimand on the premises of businesses
or permitted industry in other districts, providéadt any such signs do not constitute a
nuisance, in the opinion of the Planning Boardefmytting an unreasonable amount of
light or noise and are compatible with the surrongdrea in terms of their size, height
and visual impact.

Outdoor lighting shall not glare on abuttinggerties or on public highways or streets.
Indirect lighting should be used on signs adsg goods or services offered on the
premises. Moving, fluttering, blinking, or flashitights or signs are not permitted unless
otherwise approved by the Board.

4. Outdoor lighting is restricted to that whichmscessary for advertising, safety and

security of development.
G. Access to Public Streets:
Access to public streets shall be in conformandk thie rules and regulations of the New
Hampshire Department of Transportation and/or ther, as adopted and amended.
H. Water Supply and Sewage Disposal:
All water supply and sewage disposal systems neistaed to adequately meet the needs of the
proposed use under the regulations of the New HaimgpBepartment of Environmental
Services, Division of Water Supply and Pollutionn@ol and/or the Town Subdivision
Regulations. In areas not currently served by pud@ivers, it shall be the responsibility of the
developer (or his/her agent) to provide adequdtenmation to prove that the area of the lot is
adequate to permit the installation and operatfaanandividual sewage disposal system. The
developer shall be required to provide the necggsancolation test and submit such tests
together with the proposed plan to the New Hampdbapartment of Environmental Services,
Division of Water Supply and Pollution Control fitg consideration and approval. Such
approval must be obtained before Site Plan appiamabe finalized.
|. Flood Hazard Areas:

1. Site Plans for both non-residential developnagiat multi-family units will be reviewed
to determine whether such proposals will meet gxgdtoodplain regulations. If such a
proposal is determined to be in a flood prone aeeh proposals will be reviewed to
assure that:

a. All such proposals are consistent with the rieadinimize flood damage within the
flood prone area,;

b. All public utilities and facilities, such as sesvgas, electrical and water systems are
located and constructed to minimize or eliminased
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c. Septic systems, if required, shall be designadihimize or eliminate infiltration of
flood waters into the systems and discharges fl@systems into floodwaters;

d. The lowest floor (including the basement) issated or flood proofed to or above the
base flood level.

SECTION VI - REFERRAL TO CONSERVATION COMMISSION

The Planning Board may refer applications to theggovation Commission for their review and
recommendations, if there is a finding that envinental features or issues need to be addressed
as part of the Site Plan Review process.

SECTION VII - INSPECTION OF IMPROVEMENTS

The Building Inspector, or a registered enginesxchby the Planning Board when deemed
necessary shall inspect all site improvements.déweloper shall pay the cost of the Board's
employment of said engineer and the cost of arpeicison(s) and test(s) deemed necessary by
the Board or the engineer. A letter certifyinghe tleveloper's concurrence to the employment
of said engineer shall be filed with the Board as pf the Site Plan Review,

SECTION VIII - WAIVER OF SITE PLAN REOQUIREMENTS

Upon request of the applicant, the Planning Boaagt maive compliance with any part of these
regulations, if it determines that:

a. The request for the waiver arises out of ungluesical conditions which exist on the
property;

b. Literal compliance and strict conformity to teeegulations would cause undue
hardship or injustice to the owner of the land. Usthardship or injustice is one
where there is no public benefit which offsetsphigate detriment;

c. Granting the waiver would not be contrary to $peit, purpose and objectives of
these regulations; and

d. The public good, convenience or welfare shdllbgadversely affected.

The applicant shall submit a petition for any su@iver in writing at the time when the
application is filed for the consideration of thiafthing Board. The petition shall state fully the
grounds for the waiver and the section(s) of tlgeileions for which waivers are requested.

SECTION IX - PERFORMANCE BOND

The Planning Board may require that a Developerdvgment Agreement form be signed and a
performance bond, in an amount to be determingtidylanning Board, in the form of a
passbook, irrevocable letter of credit, or a pen@nce bond to be posted by the developer and
held by the Town until the Board of Selectmen issfiad that all conditions of the Site Plan
Approval and any other pertinent provisions of ZmnOrdinance, Subdivision Regulations,
and/or other Town ordinance(s) or regulation(s)ehlaeen met. The bond may be released in part
when the project is substantially completed, atdiseretion of the Board of Selectmen. The

bond shall comply with the specific provisions @c8on 7 of the Subdivision Regulations.



SECTION X - RECORDATION

The Site Plan Map, which shows, at a minimum,itegd, proposed construction, roads, all other
improvements and Planning Board approval, museberded with the Registry of Deeds. A
copy of the recorded documents, with proof thergforecordation, must be filed with the
Planning Board. Should the approval be subjecotwlitions not apparent on the face of the
map, such conditions shall be recorded as welh wterence made to such recording on the
face of the map.

SECTION X1 - JOINT HEARINGS

In accordance with its adopted Rules and Procedtive$lanning Board may hold a hearing on
a Site Plan Review in conjunction with a subdiuisi@aring if both are required for the
proposal.

SECTION X1 - AMENDMENTS

Amendments to these Site Plan Review Regulatioal Isé made in the same manner as these
regulations were adopted, in accordance with tbeqature outlined in RSA 675:6 as may from
time to time be amended.

SECTION X111l - SEPARABILITY

If any provision herein shall be held to be invdbd any reason by a court, such holding shall
not invalidate in any manner, any other provisiontained herein.

SECTION X1V - DEFINITIONS

The definition section of the Subdivision RegulaipTown of Pittsfield, Section 3, is hereby
adopted by reference.

SECTION XV - PENALTIES

As provided in RSA 676:15 & 17, as from time to éi@mmended, the Town may obtain an
injunction, mandamus, abatement or other apprapaetion or proceeding to prevent, enjoin,
abate or remove any erection, construction, alteratr reconstruction which is not in
compliance with this Regulation. Any violation dig Regulation may be punishable, as
determined by the Selectmen, by either: (a) a @ivl of not more than $200 for each day that
such violation is found by a court to continue ralte conviction date or after the date on which
the violator receives a written notice from the meypality that he or she is in violation of this
Regulation, whichever is earlier; or (b) a crimipahalty, which shall be a misdemeanor if the
violation is committed by a natural person, orlarg if by any other person.

In any legal action brought to enforce these Requilg, in which the Town of Pittsfield
prevails, the applicant will pay the costs encuralidsy the Town in pursuing such legal action.
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SECTION XVI - CERTIFICATION

These Site Plan Review Regulations were adoptedrbgjority vote of the Pittsfield Planning
Board on , 2005.
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